International Leadership of Texas has purchased our new Asset/Work
Order management software called Asset Essentials (AE).

Please bookmark this link on your computer:

https://assetessentials.dudesolutions.com/ILTexasDistrict

Once you go to the website you are asked to log in to your
ILTexas Google account.


https://assetessentials.dudesolutions.com/ILTexasDistrict
file:///C:/Users/ayee/Downloads/Asset%20Essentails%20Login.docx
file:///C:/Users/ayee/Downloads/Asset%20Essentails%20Login.docx

Once logged in the Asset Essential dashboard will come up. To create
a work order, click CREATE WORK ORDER under Quick links.
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The Work Order Form will pop up. Fill out Area/Room number and
Work Requested.
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Click ADD LOCATION.

Asset Essentials | WORK ORDER FORM ? =

o -
n pr—
el |sAvE | ‘ CANCEL ‘ -

- A WORK ORDER DETAILS

o WO Status'® Work Order & Eapected

] InProgress - mv @O
o . . o .

v o user v

~ WORK REQUESTED *

vork Requtited

~ WORK SOURCE *
(@ ADD LOCATION | ~

~ TYPE OF WORK

A pop up screen will appear with all ILTexas locations.
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Click your campus on the left side of the screen and then click the box
next to your campus on the right. Click select to choose the campus
and the screen will close and add your location to the work order.
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Next click on Work Category dropdown arrow. Choose the listed
description that pertains to your work order request.

Work Category*

| -~

~ Building Automation
,  Carpentry
Ceilings
Custodial
Doors and Hardware
Electrical
_ Fire Protection

AULRESS



Then hit the blue save button to create your work order.
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